
 

Machinery purchase/Hire purchase agreements 

 

 

1. Complete the header line of the entry with the initial payment amount entered 
in the ‘Amount’ box. 
 

 

2. If a new asset card is required click the ‘?’ against the ‘Sub code’ box, then 
‘New Sub Code’, complete the information and click ‘Save’. Otherwise select 

the required ‘Sub code’ from the list. (Sub codes only available with optional 
asset register module) 
 

 

 

3. Enter a description then the full value of the new asset. 
 

4. On the next line enter any trade in value as a negative. (Users with the asset 
register module may need to select the sold asset name). 

 

5. The following line shows the amount of money supplied by the finance 
company which is entered as a negative. (A new code can be set up by 
clicking on the ‘?’ alongside the ‘Heading Code’.) 
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6. The final line should show any administrative charges. 
 

7. When complete the entry should have zero in the ‘Amount Left’ box. 
 

8. If the asset register module is being used clicking ‘Save’ will ask if you wish 
to write off the traded in asset. Normally click ‘Yes’ unless the traded in asset 
was part of a pool asset. 

 

9. When the repayments are entered the capital amount repaid is coded to the 
liability code (in the above example ‘LT Valtra T151 loan’) and the interest 

coded to an overhead expense code. 
 

 

  

 


